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Aspen Crossing Family Guide 

Contact Information 

 

Telephone Numbers 
Office:  720-886-3700 
Fax:  720-886-3788 
Attendance Line:  720-886-3795 
Child Care:  720-886-3742 

 

Hours 
Office hours: 7:15 a.m. - 4:00 p.m. 
School hours:  8:00 a.m. – 2:45 p.m. 
Students are not allowed on campus before 7:50 a.m. or 
after 2:50 p.m. unless they are involved in a supervised 
school activity 

 

Other Ways To Connect With Us 
Aspen Crossing website: 
www.aspencrossing.cherrycreekschools.org 
Staff e-mail:  FirstInitialLastName@cherrycreekschools.org 
Staff Voice Mail:  720-886-3700 

 

CCSD Information 
Central Office:  303-773-1184 
Transportation:  720-886-7400 
Weather Hotline:  720-554-4703 
CCSD Website:  http://www.ccsd.org 

Aspen Crossing Elementary 
4655 South Himalaya Street 
Aurora, CO  80015 

Karen Puga, Principal 
Diantha Maxwell, Office Manager 
Sarah Bivens, Secretary 
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Please notify us immediately of any home or work phone number changes. 

Keep Us Current 

 

 

Animals  
Due to health and safety concerns, pets may not come to school.  
We ask that parents do not bring pets onto school grounds at the 
beginning and end of the school day for the same reasons.  
 

 

Assessment 

District Standards 

Cherry Creek is a standards-based school district.  Teachers collect various forms 
of assessments throughout the school year to monitor each student’s progress 
against the district standards for each subject for each grade level.  Parents are kept 
informed of their child’s progress through the Elementary Progress Report which 
comes out three times a year - once a trimester.   

Classroom Assessment 

Teachers use a variety of formal and informal measures to assess student needs and 
guide their instruction.  These include, but are not limited to, reading inventories, 
timed tests, writing samples, and pre- and post-tests.  Teachers collect student work 
to compile a Body of Evidence (BOE) in the areas of reading comprehension, 
writing, and math number sense and math computation.  The BOE is kept in a 
student’s SMART File.  The SMART File will be reviewed at Goal-Setting and 
Parent Conferences.  Teachers use the Elementary Progress Report to communicate 
with students and parents about proficiency in these areas, as well as work habits, 
study skills, and behavior expectations.    

Reading to Ensure Academic Development Act (READ) 

Students at each grade level receive on-going reading assessments to ensure that 
they are reading at grade level or above.  For those students who are not reading at 
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grade level, a Multi-Tiered Support System (MTSS) is put in place to provide 
additional support from home and school to help meet grade-level proficiencies.    

Colorado Measures of Academic Success (CMAS) 

The state of Colorado has implemented an assessment program to monitor 
individual students and school districts in the implementation of their standards.  In 
elementary school, students in grade 3 -5 complete assessments in English 
Language Arts and Mathematics.  An assessment in Social Studies for grade 4, and 
Science for grade 5 will also be given.  Individual CMAS results are shared with 
students, mailed to parents, and monitored by teachers.  The school uses the data to 
develop school improvement goals. 
 
Attendance 
 
Regular attendance is essential for success at school.  Our goal is for every student 
to attend school 96% of the time, which means missing a total of seven 
or fewer days during the school year.  Most subjects are taught in 
sequence, requiring the understanding of each concept in the order of 
its presentation.  It is difficult for a child to make up a day’s learning 
even though the missed assignments have been completed.  The 
discussions and activities that take place in the classroom are often 
as important as the written material.  Students should be absent only 
in cases of illness or emergency.  If your child will be absent, please call the 
school attendance line, 720-886-3795, and prior to 8:15 a.m. and leave the 
following information:   
Child’s name  •date(s) of absence   •teacher 
Parent’s name           •reason for absence 
 
 
We are required to verify absences that are not reported.  Please help us with this 
procedure by calling in your child’s absence by 8:15 AM.  The Attendance Line is 
a 24 hour line where you may leave information regarding your student’s absence 
at any time.  Parents of students with an unreported absence will be call by the 
district beginning at 8:30 AM. Students will be given time to make up work 
missed during their absence.  If you wish to pick up your child's homework, please 
notify the office by 10:00 a.m. and it will be available after school.  Please do not 
interrupt the classroom teacher with this request.   
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Tardies 

It is important that children arrive on time for school. 
A "tardy" child not only disrupts the class when 
arriving late, he/she also misses settling-in time when 
the teacher collects work, sets the tone for the day, 

and gives directions for activities. When it is 
unavoidable and a child is tardy, he/she must sign in at the office before 

going to class.   The office will remove them from the absence list. The student 
also needs to take an admit slip to the teacher. 

Extended Absences 

If a parent informs the teacher that the student will be missing school for three days 
or more for a planned event (e.g., vacation, family reunion), parents must complete 
a Planned Absence report and submit it to the office.  Students will be given an 
opportunity to make up work when they return.  The teacher is not required to 
replicate the learning experiences covered in the classroom.  Tasks such as 
completing a book with a response log, maintaining a written journal, and 
practicing math facts are sufficient activities that can support student’s during their 
absence. Parents are requested to email Sarah Bivens at  
sbivens@cherrycreekschools.org.  Early departures from school will be reported as 
a part of attendance reporting on the student’s progress report. 

 

Dismissal from School during the School Day 

Parents may request that students be excused from school prior to dismissal.  
Parents are asked to send a note stating who will be picking up the child and at 
what time.  Parents/Designees are to sign students out at the office and not the 
classroom.  The office will then call the classroom requesting the teacher to send 
the child to the office.   
 

Behavior Expectations - A Plan for a Positive and Productive School 
Successful schools, like successful societies, must have a code of behaviors that 
are accepted, communicated, and supported.  The staff at Aspen Crossing is 
committed to providing a safe, secure, and productive environment where our 
students, parents, and staff members can succeed. 
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This theme provides focus for our discipline program at Aspen Crossing.  We 
recognize that all people, children and adults alike, are faced with choices every 
day.  These choices impact ourselves as well as others.  We believe that it is 
important for each member of our community to make choices that support the 
positive growth of our students and an environment where strong teaching and 
learning can occur. 
 
As Aspen Crossing Marmots, we teach students the acronym ACE – Achieve, 
Care, Explore to support our work in developing a strong community of caring 
students.  All staff members will focus on recognizing students’ positive choices, 
and resulting positive behavior.  Students will also be introduced to the concept of 
a growth mindset and will be supported as they develop their skills throughout the 
year. 
 
At the classroom level, teachers incorporate growth mindset and ACE traits into 
their instruction.  Class meetings will be held daily to celebrate student progress 
and discuss areas for growth. 
 
 
Aspen Crossing School-Wide Discipline Plan 
The Aspen Crossing staff strives to provide a school environment that supports 
academic achievement as well as the growth and development of positive student 
self-esteem.  We also strive to help students develop self-discipline and accept 
personal responsibility for their actions.  In accordance with District policy and 
state law, we have developed a school discipline policy, which outlines important 
responsibilities of students, parents, teachers, and the school administrator. 

Responsibilities of the Students: 

Daily demonstrate ACE – Achieve, Care and Explore 
Use “Body Basics” at school. 
Be on time and prepared to learn. 
Keep hands, feet, and objects to yourself. 
Refrain from using inappropriate language or gestures. 
Keep all inappropriate non-school items at home (e.g., gum, candy, toys, radios) 
Follow all rules specific to particular locations such as the Library, Respectaurant, 
playground, and assemblies. 
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                                                                                                        Behavior Matrix 

                                                                                                     SETTINGS 
All Settings Before/After School Hallways Library 

E
X

P
E

C
T

A
T

IO
N

 

 
 
Achieve 

Stay safe 
 *walk 
 *settle conflicts with 
words 
  ( “I” messages, 
positive tone of voice) 
 *use appropriate 
language 
Take responsibility for 
your actions 

Cross at the crosswalk 
Enter building on time 
 *no sooner than 7:50 
 * K students will line 
up at the main door, 
1st Grade will line up 
and the first grade 
door, 2/3 at the 
playground doors and 
4/5 at the bus loop 
doors  

Walk safely 
Watch where you’re going 
Stay to the right 
Have a purpose 
Get there promptly 

Study, Read, Compute 
Only use the library when an 
adult is present 
Take ownership for damage 
or 
lost books 

 
 
Care 

Respect yourself & 
others 
Leave shared areas 
ready for the next 
person 
Tell adults if students 
or yourself are in 
danger 

Be on time 
Greet peers & adults 
Be a buddy to peers 
Follow bus rules 
 *be quiet, be seated, 
   be respectful 

Voices off 
Hands to your self 
Bodies & feet to your self 
Keep an appropriate 
distance 
   in line 

Use low voices 
Use kind words with other 
students and adults 
Treat books with care 

 
 
Explore 

Include others 
Make new friends  
 

Go directly home 
from school & check 
in Follow the rules of 
the road. Make sure 
your adult knows 
where you are 
Participate in 

Have a pass from your 
teacher 
Keep backpacks and coats    
hanging neatly 
Take personal items home 
daily 
Admire displays with eyes 

Try new genre 
Use shelf marker 
Bring books on your library 
day 
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available extra-
curricular activities 

only 
 

 
 
                                                                                                     SETTINGS 

Respectaurant Playground Restrooms Assembly 

E
X

P
E

C
T

A
T

IO
N

 

 
 
Achieve 

Enter in orderly 
manner  
Walk 
Take only what you’re 
   going to eat 
Stay seated while 
eating 
Lights off = Voices off 

Stay Safe 
 *use equipment 
safely 
 *stay in boundaries 
so adults can see you 
 *keep rocks, etc. on  
    ground 
 

Flush 
Wash your hands 
Return to class promptly 

Sit in one spot 
Participate appropriately with 
the  
   ACE chant 
Enter and exit quietly 

 
 
Care 

Use good table 
manners 
Clean your place 
Indoor voices 
 

Treat others the way 
you want to be 
treated 
Play fair 
Put away playground 
balls & equipment 
 

Keep it clean 
Wipe up spills 
Throw away trash 
Respect other’s privacy 
Report concerns to teacher 

Use appropriate applause 
Keep your hands to yourself 
Be a good role model for 
others 

 
Explore 
 

Sit anywhere 
Include everyone 
Raise hand to be 
dismissed 

Line up quickly when 
the whistle blows 
Leave food & toys 
inside 

Nope, not here 
Get back to class so you 
can continue exploring 

Listen & watch 
Keep an open mind 
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ACEs FOR BUS RIDERS 
 
 While We Are 

Waiting… 
When We Get 
Dropped Off… 

When We’re On The Bus… 

 
 
ACHIEVE 

Stand in line 
Talk & visit 
Stay by the bus stop 
Line up to get on the 
bus 
Stay on the sidewalk 

Walk 
Go straight home 

Stay seated on your bottom 
Keep hands & feet to yourself 
Keep all of your items in your 
seat 
Follow the rules 

 
 
CARE 

Be patient 
Respect other 
people’s property 
Visit with parents 
waiting with us 
Use nice words 
Remind others of the 
rules 
Accept reminders 
from others 
 

Take turns getting 
off 
Keep hands to 
yourself 

Talk nicely to everyone with an 
inside voice 
Be nice to everyone 
Help others remember the rules 
Follow bus driver’s requests 
Keep all food put away 
 

 
EXPLORE 
 

Looking and 
watching 
Play “Eye Spy” 

Look to see what is 
different 
Walk with a friend 
if possible 

Watch the world through the 
window 
Say “O.K.” if someone wants to 
sit 
  with you (in the morning) 
Play “Eye Spy” 
Sit with new people 
 

 
. 

Responsibilities of the Parents: 

Review the school and District rules and discipline policy with your child. 
Emphasize to your child the importance of appropriate behavior and good attendance at school. 
Make sure your child is in school on time every day. 
Contact the classroom teacher to discuss problems your child is having at school. 
If corrective measures are necessary, parents are encouraged to work with teachers and 
administrators to design and implement a course of action which will address individual needs 
and which can be initiated at the school and reinforced at home. 
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Responsibilities of the Teachers: 

Clearly communicate the classroom discipline policy to the students, parents, and principal. 
Post classroom expectations. 
Enforce the discipline policy fairly and consistently using appropriate consequences. 
Give positive reinforcement. 
Communicate with parents when a student is having difficulty following the rules. 
Document inappropriate behavior. 

Responsibilities of the School Administrator: 

Establish the school-wide discipline policy. 
Work closely with parents and teachers to promote and reinforce the school discipline plan. 
Provide support and guidance when appropriate behavior has not been corrected through 
classroom procedures. 
A copy of the Cherry Creek School District Codes of Conduct and Discipline is available on the 
District website.  This booklet clarifies the District’s discipline plan.  Please refer to it for more 
information.  

Aspen Crossing Disciplinary Action 

When a student does not exhibit behaviors that demonstrate respect and responsibility, 
appropriate consequences will be given.  These consequences depend on the nature, seriousness, 
and/or frequency of the problem.  They may include apologizing, missing a recess, correcting a 
mistake, replacing broken or stolen property, time-out in the office, losing use of equipment, 
community service, parent conference, a behavior plan, and in- or out-of-school suspension.  
While the staff prefers to focus on the positive, it is important to know that certain behaviors 
will not be tolerated. 

 

Serious Infractions 

 Referral to the office will be made for serious infractions: 
 injury or intent to injure another student 
 theft 
 weapons 
 vandalism 
 possession, usage or distribution of controlled or illegal substances such as drugs or 

alcohol or presenting benign substances as such 
 harassment or bully behavior - sexual, gender, racial, ethnic 
 purposeful destruction of property 
 fire play 
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Major Infractions 

 Referral to the office is recommended for these major infractions: 
 physically harming another 
 repetitive use of foul language 
 inappropriate touching 
 consistent disrespect or defiance of authority 
 excessive minor infractions 

 

Minor Infractions 

Staff members will handle minor infractions such as 
Non-completion of work 
Off-task behaviors 
Property misuse 
Hurting feelings of others 
Excessive talking, disruption, defiance 
 

Typical Administrative Discipline Steps: 

 STEP 1:  What did you do and why were you sent to the office? 
 STEP 2:  What should you have done? How did your actions affect others? 
 STEP 3:  What do you need to do to resolve this problem? 
 STEP 4:  Determine consequence and/or action plan 
 STEP 5:  Communicate to parents and teacher 
 

Suspension 

"Suspension" means the exclusion of a student from attending school and participating in school 
activities for a specified and limited period of time.  Suspension may be ‘in-school’ or ‘out-of-
school’.  In-school suspension means that the child remains in the office area working on class 
work and does not participate in any activities.  Out-of-school suspension means that the child 
stays at home.  Out-of-school suspension requires a re-entry meeting between parent, 
administrator, and child prior to the child returning to school.  The purpose of this meeting is to 
determine next steps so that the child can be successful.  
 
What We Know About Successful Students 
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We also want to express our appreciation to students who behave well and work hard.  Over the 
years, we have noted that most successful students have many characteristics and behaviors in 
common. 
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Most Successful Students 

 Want to learn 
 Study 
 Attend school unless they are ill 
 Have good work habits 
 Come to class prepared 
 Are engaged in activities in addition to classes 
 Dress appropriately 
 Are punctual 
 Treat people and property with respect 
 Are supported by their families and rooted in family values 
 Are well fed and rested 
 Are optimistic about themselves and their future 
 Care about their physical condition 
 Express opinions in an appropriate manner 
 Accept responsibility for the consequences of their actions or inactions 
 Maintain an environment free from emotional and physical harm 
 Behave in a manner which fosters a positive school environment conducive to learning 
 Communicate effectively 
 Accept the unique attributes and qualities of every individual 
 Smile and laugh often 

 

Care of School Property 
Students are held responsible for the loss of or damage to, textbooks, library 
books, and school property.  According to District policy, the full cost of these 

items will be collected.  All school books checked out for students to use at 
home should be covered and carried in a backpack. 

 
Students are also expected to care for our school grounds by staying on sidewalks, treating 
plants properly, and playing only in the designated areas. 

Checks & Payments 
Beginning in the 2021-2022 school year, the District will be using the RevTrack methold of 
payment for field trips and other purchases.  This will enable parents to use credit or debit cards 
for payment, and offers a safer, more secure way of payment instead of checks  Lunch checks 
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should include the student’s name and PIN number, and should be payable to Food Services-
ACE. 
 
 

Child Care 
Our child care program is called The Marmots’ Burrow. It is a before and after school program 
which runs from 6:30 - 8:00 am and 2:45 - 6:00 pm.  Child care is also provided through The 
Marmots’ Burrow during week long holiday breaks.  For more information, please contact our 
Before & After Director, Heidi Carreon, 720-886-3742.   
 
 
 
 
 

Communication between School and Home 
We believe that communication between school and home is vital.  To support this belief, we 
use numerous methods to keep the flow going both ways: 
 

Newsletters        

 You will receive the following newsletters each month: 
  
 Classroom Teacher –  
Second or fourth Thursday 
 Specials Teachers – Second Thursday 
 School Newsletter – Sent monthly via your email address,  
 unless otherwise requested, on the 1st Thursday of the month    

Phone 

Teacher’s voice mail is active 24 hours a day and parents may call the number at any time.  
While each classroom has a phone, calls do not ring through during the school day.  During the 
work week, teachers listen to their voice mail at least once a day and will respond within 24 
hours. 
 
To help students learn responsibility and plan ahead, we let them use the telephone only for 
urgent problems.  Calls home for forgotten instruments, homework, or for permission to play at 
a friend’s house after school are not emergencies.   
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Cell phones are not to be used within the building by students, as they disrupt our learning 
environment. All student cell phones should be turned off and kept in a secure location during 
the school day. 
 
 
Should unforeseen circumstances arise, parents may call the school office before 2:15 p.m. and 
leave a message for their child on the teacher’s voicemail.  After 2:15 p.m., the office will take 
a message and deliver it to the students.  These messages will be delivered during the last 20 
minutes of the school day. 

E-Mail 

Parents may contact staff through e-mail.  Cherry Creek School employee e-mail addresses 
follow this pattern:  FirstInitialLastname@cherrycreekschools.org.  During the work week, staff 
read their e-mail consistently and will respond within a timely manner, 
however this will typically be after 
the school day. 

 

Website 

Our school website is a comprehensive, information-filled site that is updated as needed.  You 
can find the website at www.aspencrossing.cherrycreekschools.org 

Thursday Folders 

Each student will have a folder to take home on Thursday containing newsletters, class work, 
and other communications.   

Planners 

Planners are used for listing daily work assignments for students in grades third through fifth.  
Teachers and parents can also use the planner as a communication tool about behavior or work 
habits.  Replacement planners may be purchased at the cost of $10.00. 

Parent Conferences 

At the beginning of the year, teachers and families will have a 20-minute conference during 
Meet and Greet times.  These conferences provide time for you to share information about your 
child, visit with the teacher, and set learning and behavior goals.   
 
Two additional parent-teacher conferences are held during the first two trimesters.  If you are 
unable to attend the scheduled conference, a phone conference will then be scheduled.  Parents 
may meet with a teacher at any other time during the year upon request.   
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Parent Visitation 

Our parents have an open invitation to visit the classrooms of their children.  
Please contact the teacher prior to your visit to ensure a mutually agreeable time.  Visits should 
be limited to 20-30 minutes.  Please remember to bring a Colorado Driver’s License, or 
state issued ID with you when you come to visit the building, and to check in at the Main 
Office. 

 

School Visits from Friends, Older Students, and Relatives 

We cannot allow students to have visitors in their classrooms other than their parents.  Visiting 
cousins, aunts, uncles, siblings, and friends who do not attend Aspen Crossing may not come to 
school, unless a special event has been planned. 

Dress Code 
Modesty, cleanliness, neatness, and appropriateness are the standards which should be observed 
by all students in their personal dress and grooming.  Each student is expected to follow these 
guidelines:  Hair should be clean and neatly groomed.    Hats, caps, or visors are to be worn 
outside only.  

Shirts 

No see-through, mesh clothing, halter tops, oversized tops, tube tops, strapless tops, spaghetti 
strap tops, low-cut blouses or shirts, or any other clothing which might reveal a large portion of 
the body are allowed.  Bare midriffs are not to be shown. 
 

Shorts and Pants 

Students are permitted to wear shorts, skorts, skirts, and dresses that are 
fingertip length.   
Low-rider, baggy, or oversized pants are not allowed.   

Shoes 

No shoe taps, skate-shoes, or bare feet are allowed, as this is a safety issue.  Students need to 
wear appropriate footwear for gym class and for cold weather.  Sandals may not be worn in PE 
classes.  
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Miscellaneous 

Wallet chains, watch chains, or chains of any kind are prohibited.  Clothing that contains 
pictures, emblems, or writings that are suggestive, lewd, offensive, vulgar, or obscene, that 
advertise or depict tobacco products, alcoholic beverages, drugs, or any other substances that 
are associated with gangs, or that promote racism are prohibited under District policy.   
 
"Special Days" on which special dress is permitted will be designated by the principal (e.g., 
“Hat Day”). 

Violation of Dress Code 

If the principal determines that a student's grooming violates the dress code or presents a safety 
concern, the student will be given an opportunity to correct the problem by having a parent or 
designee bring an acceptable change of clothing to school. The student will remain in the office 
until appropriate clothing arrives.  The student will return to class once he/she is wearing 
acceptable clothing.   
 
One simple guideline to consider:   If you are questioning whether apparel might be 
unacceptable, don’t wear it to school.  Each year there are a few things, including some "fads," 
that appear at school.  These are not listed nor do these regulations cover all problems that may 
arise. When any "fad" creates a disruption to the learning environment, the school administrator 
will follow the steps listed above. 
 
 

Drop-Off and Pick -Up Procedures 
We are fortunate that our school buses and child care vans will use Himalaya Street in our 
designated bus and daycare van lane.  Only these vehicles are to use these lanes during the 
school day both during morning arrival and afternoon dismissal.  The other side of our 
school will be utilized by private vehicles and our parking lot on the side of the school facing 
Ireland.  This will help ease traffic congestion and reduce safety hazards.   
 
When people who are transporting children by private car work together, our car drop-
off/pickup area will be organized and safe.  When dropping off and picking up children, there is 
only one entrance / exit to the parking lot.  After entering the parking lot, proceed in single-file 
line to the “Kiss and Go Zone”.  Pull as far forward as possible after entering this area so we 
can accommodate as many vehicles as possible.  Please do not park or stop to unload 
children in a “Crosswalk”.  When the first car reaches the spot with the large curb cut beyond 
the flagpole, students may load or unload on the sidewalk side of the car.  The “Kiss and Go” 
lane is a continuously moving lane of traffic.  NO parking is allowed and the driver should stay 
inside the vehicle at all times.  If you choose, you may park in a legal parking spot and walk 
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your child to the building.  We cannot allow children to walk through the parking lot 
unattended.  Fire Zone, No Parking signs and Drop-Off Zone signs are enforced by the 
Arapahoe County Sheriff Department.  As such, double parking on a street can result in 
ticketing by law enforcement.  Help keep our children safe by pulling forward to an opening 
and park at the curb. 
 
We will allow children to be dropped off at 7:45 a.m.  Please do not drop off children before 
this time as there will be no adult supervision.  As children arrive, they need to proceed to their 
designated, grade level entry door where they may walk quietly to their classroom to begin the 
check in process.  Students will only be allowed to enter through the front door if it is later than 
7:50, below 20 degrees, and/or raining or snowing.  There is no playing on the school grounds 
during morning arrival. 
 
Our first bell rings at 7:50 a.m. with a reminder bell ringing at 7:55 a.m.  This means children 
are to be walking in the building with their classmates at 7:50.  Children are to be in their 
classrooms at 8:00 a.m.  Children arriving at school after 8:00 a.m. are considered tardy and 
need to sign in at the office.  At the end of the day, the dismissal bell will ring at 2:45 p.m., and 
all students should be picked up by 2:45 p.m.  There are several after school meetings 
involving staff, therefore all students need to be supervised by their parents or daycare programs 
starting at the 2:45 p.m. dismissal time. 

PLEASE DRIVE SLOWLY AND CAUTIOUSLY AT ALL TIMES IN OUR SCHOOL ZONE.  
THE FRONT LOT PROVIDES THE SAFEST LOCATION FOR STUDENT DROP-OFF. 

 

Field Trips 
Teachers may schedule field trips that enhance classroom learning.  The cost of these trips is 
covered by parents.  The Transportation Department has established a bus fee for each child for 
each trip.  This is in addition to any admission cost at the venue. 
 

Film/Video/DVD Resources 
The District's policy regarding the use of film includes these points: 
The use of film resources solely for entertainment purposes during instructional time is not 
acceptable.  
G films may be shown to all grade levels. 
PG may be shown to 4th and 5th grade students with parent permission 
PG-13 films may not be shown to elementary school students. 
If the rating of a film is unknown, the film may not be shown. 
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Homework Guidelines 
Homework has two important purposes: 
 to provide students with independent practice and supplemental learning opportunities 
 to provide opportunities for vital parent-school partnerships 

Our reasons for assigning homework on a regular basis are to 
 increase learning time 
 improve retention of learning 
 promote development of study skills, including time management 
 develop a student’s sense of responsibility and self-discipline 
 inform parents about the curricula and of their child’s progress 

 
 

 

Homework 

 can be unfinished schoolwork, in addition to specific homework assignments 
 can be work that is directed toward a project 
 can be work that extends a unit or lesson 
 should be clear and specific so that students can complete the assignment 
 is evaluated the day it is due 
 helps to guide teachers’ instructional decisions 
 is not busywork 
 will not be assigned on weekends or over vacation time 

 
 
 
 
 
 
 
Guidelines for Time 
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The time spent at home will vary from student to student depending upon organizational ability, 
work habits, aptitude for particular subjects, and grade level.  The following time frames are 
maximum guidelines for the nights when homework is assigned (in addition to time spent 
completing unfinished school work): 
 

Kindergarten: 10 minutes Third Grade: 40 minutes 
First Grade: 20 minutes Fourth Grade: 50 minutes 
Second Grade: 30 minutes Fifth Grade 60 minutes 

 
Daily independent reading is the top homework priority and half of the allotted time should be 
spent on this activity. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Homework Responsibilities 
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Student  Teacher Parent 

Take responsibility for 
completion of 
homework. 
Take responsibility for 
understanding 
assignment and asking 
questions when you 
don’t. 
Use planner to record 
homework assignments 
(grades 3 -5). 
Take all necessary 
materials home with 
you. 
Bring finished work to 
school and turn it in. 

Establish a 
homework schedule 
and routine. 

Consider the unique 
needs of each student. 
Provide a system for 
feedback on homework 
assignments. 
Inform students of 
assigned work, due 
dates, and expectations. 
Make sure each student 
understands the 
assignment. 
Encourage students’ 
efforts in completing 
homework and be 
sensitive to problems 
and frustrations. 
Does not ask parents to 
play a formal 
instructional role. 
Consider impact of 
long-term projects on 
daily homework 
assignments. 
Communicate with 
parents regarding 
concerns or problems. 

Communicate 
classroom homework 
expectations.  

Provide a workspace 
and schedule for the 
completion of 
homework. 
Provide feedback and 
encouragement. 
Avoid doing homework 
for your child or 
assuming responsibility 
for unfinished 
homework. 
Encourage your child’s 
effort in completing 
homework and be 
sensitive to problems 
and frustrations. 
Give permission to stop 
if your child is overly 
frustrated. 
Communicate with 
teachers regarding 
concerns or problems. 

Reinforce skills 
learned at school at 
home.  
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Parent Homework Rubric 
 

FOCUS AREA Unsatisfactory 
1 

Partially Prof. 
2 

Proficient 
3 

Advanced 
4 

Establish Routines -Homework not 
done or 
inconsistently done 
without parent help 
establishing routines 

-Homework done 
daily* but 
inconsistently at the 
same time and place 
and sometimes with 
distractions and 
improper materials 

-Homework done 
daily* in a 
consistent place at a 
consistent time with 
appropriate supplies 
and free of 
distractions 

-Homework always 
done in a consistent 
place at a consistent 
time with 
appropriate supplies 
and no distractions 
with parent input 

Work Completion -
Assignment/Activity 
not completed 
-Not turned in on 
time 

-
Assignment/Activity 
mostly completed 
by student 
-Turned in on time 

-
Assignment/Activity 
fully completed by 
student and checked 
by parent 
-Turned in on time 

-
Assignment/Activity 
fully completed and 
checked by parent 
with evidence of 
additional 
investigation 
-Turned in on time 

Neatness and 
Legibility 

-Work is not of 
quality, wrong tools 
used 
-Most of the work is 
illegible 

-Work is of 
inconsistent quality 
-Some legible, some 
not legible 

-Quality work using 
appropriate tools 

-High quality work 
using appropriate 
tools 

Student Produced-
Parent Guided 

-Parent completes 
HW and doesn’t 
review 
work/understanding 
with the student 

-Student completes 
HW with parent 
help from the 
beginning 
-Parent 
inconsistently 
checks over final 
output 

-Student completes 
HW on own and 
independently 
-Parent checks over 
and/or listens to 
student read aloud 

-Student completes 
HW independently 
and shares 
understanding with 
parent 
-Parent has full 
understanding of 
assignment and 
further questions 
student to promote 
deeper 
understanding 

*If assigned daily, maybe weekly 
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Keeping Children After School 
As many of our students ride the bus or are picked up by parents, it is crucial that prior 
arrangements are made between teacher and parents, and that transportation is provided by the 
parent or designee.    

 

Lost and Found 
Children’s personal items (coats, gloves, backpacks, etc.) should be clearly marked for 
identification.  Lost and Found bins are located near the Respectaurant.  At the end of each 
trimester, lost items will be displayed to assist students in claiming them.  Unclaimed items are 
then donated to charity.  Small items such as glasses, jewelry, keys, etc., are kept in the school 
office. 
 

Lunch Program 

Prices 

  Breakfast    $1.85 
  Student Lunch w/ milk  $3.25 
  
  
 
There are multiple lunch choices every day.  Please visit the Student Nutrition site on the 
District website for monthly menu choices.  

Parents Welcome in the Respectaurant 

Please come and have lunch with your child.  So that we have an accurate count of the lunches 
to be prepared that day, please call the school Food Service Manager at 720-886-3743 by 8:30 
a.m. to let us know you will be eating a school lunch.    

Payment for Lunches 

Every child also has an account number they will memorize and keep confidential.  Any amount 
of money may be deposited into this account.  Every time the child goes through the lunch line, 
this account is automatically debited.  If your child’s account falls into a negative balance you 
will receive a phone call from Food Service letting you know.  PLEASE monitor your child’s 
account, as it can be very distressing for a child to learn that he/she doesn’t have enough money 
in the account for lunch. 
 
During the 2021-22 school year, breakfast and lunch will be free for any student.  Students will 
be provided the basic lunch at no cost.  Any portion of the lunch or snacks will be for a fee. 
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Snacks at Lunch 

A limited number of snacks may be purchased.  These snacks may leave the Respectaurant if 
they are closed.  The prices for snacks range from $0.40 - $2.00 per item. 

Lunches from Home 

Students may bring lunch from home, including a beverage.  They may also buy milk at school.  
Food should be ready-to-eat as we cannot microwave or prepare any food for students.  
Students may bring water or clear liquids, they are asked to not bring any red, orange, or 
purple colored beverages in their lunch. 

 

Medication Policy 
 

Medication at school 

Public schools are governed by strict laws and rules regarding the dispensing 
of any kind of medication at school.  Parents whose children require medication must provide 
the school with a form (available in the nurse’s office) signed by their doctor that specifies 
exactly what medication and what dosage the child is to receive.  All medication is kept in the 
nurse’s office under lock and key and is dispensed only by the nurse and trained office 
personnel.  The clinic keeps a log of all medication dispensed at school and will notify parents 
when a child’s prescription is running low.  Students are not to bring any kind of 
prescription or over-the-counter medication from home (even an aspirin or a cough drop), 
even with their parent’s permission. 
 
Tylenol can be administered by the school nurse if parents have signed a release form and only 
if the child is not running a fever.  Whenever a child is running a fever (a temperature of 100 
degrees or more), parents are contacted and expected to pick up their child.   

Parties – Birthday/Classroom/School 
School parties are kept to a minimum.  To maximize instructional time, birthday celebrations 
and classroom parties will be held during the last 15 minutes of instructional time. 
 
The regular school parties are Winter Celebration and Valentine’s Day. These will be 
announced and arranged by the teacher and room parents, and times will be communicated to 

families.  If you have objections to your child participating in any aspect of 
these parties, please contact your child’s teacher for special arrangements.  
Halloween is not celebrated during the school day.  Please limit birthday 
treats to “quick and easy” five minute snacks (e.g., cookies, Rice Krispie 
treats, brownies).  Beverages are discouraged.  NO red, purple or orange 
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drinks are to be brought to school for parties or activities.  These colors do not come out of the 
carpet when spilled.  Should you bring beverages, we respectfully request that they be clear 
liquids to help us maintain our carpets.  If you are planning to bring a treat for the class on your 
child’s birthday, please let the teacher know in advance to ensure that there are no children with 
food allergies affected by your food choice. 
  
Invitations to private parties are not to be distributed at school, unless all members of the 
students’ class are invited.  By law and District policy, we are unable to provide parents with 
names, addresses, or phone numbers without prior permission. 
 
 
 
 

 

Programming for Success for Each Student 
It is our mission at Aspen Crossing Elementary to focus on excellence and success for each 
student.  To this end, we offer a variety of programs and experiences.   

Classrooms 

Our classrooms provide our students with a wide variety of experiences that are challenging and 
differentiated.  Our math program, Bridges Math, is used throughout our District.  It is 
nationally recognized, and is the only elementary math program recommended by the National 
Council of Teachers of Mathematics (NCTM).  Reading and Writing instruction allow each 
child to receive instruction at his or her level, to be active practitioners, and to develop 
independent skills.  We utilize a variety of materials including leveled books,   
RAZ Kids, Reading A-Z, Lucy Calkins.   Writing instruction teaches students the traits of writing 
using Write from the Beginning and Thinking Maps, and how to engage in the writing process 
of drafting, revising, editing, publishing, and sharing their work.  Spelling, handwriting, and 
phonics are integrated within our daily reading and writing curricula, as are Social Studies and 
FOSS Science/Science Notebooks.  Spelling and vocabulary skills, phonics and handwriting are 
incorporated into the literacy block. 

Specials 

Specials programs are provided to students on a rotating basis in 
Kindergarten through Fifth grades.  Our Specials include Art, Library, 
Music, Physical Education, and Programming/Technology.   
 
Special Education Services 
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Cherry Creek Schools offers special programs for students with learning, speech/language, 
emotional and physical disabilities.  If you believe your child needs the services of these 
programs, please contact your child’s teacher for more information.   Our Learning Support 
Specialists will work directly with the classroom teachers in providing instructional support 
within the classroom through our intervention model. 

Reading Support 

Our students will receive intervention based upon assessment and skill based instructional 
groups.  Our parallel block / intervention will provide extended learning opportunities for 
designated students.  Our educational assistants will support reading instruction within the 
classroom during our identified intervention schedule where their schedule allows. 

 

Enrichment Program 

Within our intervention schedule, students identified for extension and enrichment 
will work with our Enrichment Teacher to extend their learning and application of 
knowledge through research, technology, fine arts, and public speaking.  Formally 
identified students in addition to students referred by the classroom teachers will 
receive enrichment in the general education classroom and through our intervention 

schedule. 

Out of School Enrichment Opportunities 

Aspen Crossing supports and seeks enrichment activities outside of the school day for its 
students.  At this time, these include Choir, Student Leadership, Intramurals, Fine Arts Club, 
Spanish Club, Chess Club, Lego Club, Lego Robotics and Space Club.  We are interested in 
adding more activities as opportunities present themselves.  Please look for more information 
and opportunities throughout the school in our Community Information Center across from the 
Main Office. 

 

Registration / Withdrawal of Students 

Registration 

When a student enrolls at Aspen Crossing, all paperwork must be completed before the student 
may begin attending class.  District required paperwork includes a pupil registration form, 
authorization to release records from the previous school, and copies of (1) proof of residency 
(either signed warranty deed or lease), (2) birth certificate, (3) immunization records, and (4) 
social security number.   Please do not expect to register your child and have him/her start 
school the same day.  We need to allow the teacher time to prepare a desk, chair, and other 
classroom materials which create a welcoming first day experience for your child.  The first 
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step in registration must occur at the District Admissions Office.  In addition the online 
registration process must be completed prior to your student beginning classes. 

Kindergarten Registration 

Kindergarten Registration for the following school year is held each February.  The registration 
procedure includes the same steps listed above.  By District policy, all students entering 
Kindergarten must reach their fifth birthday on or before October 1st.  

Transfer / Withdrawal 

Please be sure to let us know as soon as possible if you move out of our boundaries, as your 
child will need to transfer to his/her new school at that time.  It is important that your child 
return all school-owned books and materials.  We will release records to your child's new 
school once we have received a request for records from the new school.   

Rules for Playing Safely and for Equipment Use 

General Safety 

Stay in the designated playground area.   
Food & books may not be taken onto the playground.  
When the playground supervisor blows the whistle, look up, and follow any directions given. 
A pass is needed to enter the building. 
Do not climb over or sit on fence rails. 
Wear snow boots and proper attire to play in the field or stay on the black top 
and other cleared areas.   

Respect for Others 

Respect the authority of the supervisors. 
Name calling and swearing are inappropriate at all times. 
Apologize if you accidentally hurt another student.   
Respect other people's wishes.  If they don't want to play, they don't have to. 

Games 

Hardballs are not allowed. 
Tackle football is not allowed. 
Stones, snowballs, dirt and other objects are not to be thrown. 
Follow the rules for games (e.g., Gaga Ball, 4-square, tether ball). 
When you are finished with play equipment, return it to the storage                                                      
container before you go on to another activity. 
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Equipment 

Use the equipment for what and where it is intended. 
Do not bring toys or play equipment from home. 
Take turns on the equipment and with the balls, hoops, and ropes. 
Do not jump off the playground towers, slides, or swings. 
Only one person on a swing at a time. 
Swing straight forward and back (no swinging side-to-side or 
twisting). 
No "underdog" pushing. 
No standing on any swings. 
No saving swings. 
 

ACE Expectations for Assemblies - Daytime and Evening 

Walk in quietly and sit down where directed, with legs crossed if seated on the floor. 
Keep hands and feet to yourself. 
Participate in the ACE Chant and get quiet immediately. 
Be attentive during the assembly and stay seated. 
Clapping to show appreciation is acceptable.  Booing, whistling, hooting or other rude behavior 
is not acceptable. 
Staff members are responsible for monitoring student behavior during daytime assemblies.  We 
ask that parents assume this responsibility for evening events, and students must have adult 
supervision to attend. 

Student Conduct on School Buses 

Students are expected to observe the following rules of safety and conduct when using District 
transportation: 

 Students must meet the bus promptly, follow reasonable instructions of the driver, and 
respect fellow passengers. 

 Students shall cross the roadway in front of the stopped school bus in full view of the 
driver. 

 To avoid creating distractions to the drivers, students must remain quiet at railroad 
crossings and bus loading/unloading zones. 

 Students must remain seated, face forward, and keep the aisles clear.  Paper or other 
debris is not to be left on the bus. Students may talk quietly and will make no loud, 
distracting noises.   

 Students shall not use profanity or make obscene gestures to the driver or passengers. 
 Students must not throw anything inside or outside the bus. Students shall not abuse other 

students, their property, or District property, nor shall they trespass on private property. 
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 Students are not allowed to smoke, use, or chew tobacco or tobacco products, nor use or 
bring alcohol or illegal drugs on buses. 

 Permission to board or leave the bus at other than the scheduled stop must be cleared by 
Transportation, the principal, parent or guardian, and written permission must be 
presented to the driver. Only authorized students and school personnel may board or ride 
the bus.  

 No dangerous weapons or objects, animals, or insects will be allowed to be carried on the 
bus. Items too large to be held in the lap or below the seats will not be permitted on the 
bus. 

 Being rude/disrespectful to the bus driver or engaging in behavior that distracts the 
driver, including changing seats while the bus is in motion, will subject the student to 
disciplinary action in accordance with District policy. 

 Lighting matches, lighters, or firecrackers inside the bus, or inflicting bodily harm upon 
another person may warrant immediate suspension of bus riding privileges. 

 Opening or exiting the rear emergency door may warrant immediate suspension of bus 
riding privileges.  

Students who do not conform to all regulations and directives concerning discipline, safety, and 
conduct or who’s behavior could be detrimental to the safety or welfare of others or the safe 
operation of the bus may have  
 
their bus riding privileges suspended or revoked in accordance with this policy.  Parents are 
responsible for providing transportation for the student to attend school during loss of bus riding 
privileges.  Suspension from the bus is not a suspension from class. 

Safety at School 
We welcome visitors to Aspen Crossing and we want our students and staff to be safe.  To 
ensure that we know who is in the building at all times, District requires everyone entering the 
building during the day to use the front door, check in at the office, and wear a visitor badge 
during their visit. Please be sure that you bring a Colorado driver’s license, or other state 
issued ID card with you when coming into the school.  All doors are locked during the school 
day and admittance is gained by using the doorbell system located at the front door of the 
school.  Please do not seek access from a student or staff member at any other door.  Dads are 
encouraged to participate in our Watch D.O.G.S. Program (D.O.G.S. = Dads of Great Students). 
 
Aspen Crossing has emergency plans for fire, natural disasters, and unwanted intruders.  Drills 
are conducted regularly so that students will know what to do in an emergency. Quiet, orderly 
behavior is expected during all drills. 
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Dismissal 

We have found that the best procedure is for parents and siblings to select and utilize an agreed 
upon meeting point each day.  The drop off lane in front of the school may be used to pick up 
your child.  However, this is a continuous traffic flow lane; parents may not park or remain 
waiting in this lane if the children are not present for pickup. 

School Pictures 
Individual school pictures are taken during the Fall of each school year. A 
make-up day is scheduled after the Fall pictures are returned.  Class pictures 
are taken each Spring and individual pictures may be offered to students at 
that time also.  

Snacks 
Teachers will determine a need for snacks based on individual student needs.   In order to 
promote healthy eating habits, snacks are limited to nutritious foods only.  Granola bars, fruits, 
veggies, nuts, cereal, etc. are fine.  “Sweets” such as cookies, candy, chips, and cake should be 
saved for dessert at lunch time.  Snacks do not include beverages or food that needs to be 
microwaved. 

 

Students’ Personal Property 
Problems often arise when articles are brought to school that are hazardous or interfere with 
school procedures.   Personal objects of value are to be brought to school only during special 
occasions when a teacher has given permission.  Playground equipment is provided by the 
school.  Toys and items such as skateboards, scooters, roller blades, and handheld devices 
(Nintendo DS, iPods, etc.) as well as other electronic devices are not permitted at school.  We 
cannot be responsible for any loss or damage to students’ personal property. 
 

Volunteers 
Parent volunteers are always needed in our school.  Volunteers may work in the classroom with 
small groups of students or perform clerical tasks at school or home.  Volunteers also help in 
the library or with special events such as field trips.  Parents are requested not to volunteer in 
the classrooms during the first two weeks of school to allow students the necessary time to 
adjust to their new environment.   

Weather 
Our normal school day can be affected by the weather.  School closures and delays are made 
with student safety foremost in mind.  There are four types of weather-related events: 
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School Cancellation 

In the event of inclement weather or other circumstances, school may be canceled for the day.  
This decision is made by the central administration of the school district, not by the school 
principal.  A decision is made to close the entire district or just the specific geographic areas 
that are affected.  Announcements are made on television, radio stations, the district/school 
website, and the district weather hotline.  The school district will also make a telephone call 
to all families via the District’s Connect Ed phone.   Families are responsible for learning of a 
snow day through these sources.   PLEASE DO NOT CALL THE SCHOOL.  

 

Delayed Start 

This type of delay means that school will start one hour later than usual.  The 
school buses run 1 hour later and all students should arrive at school 1 hour 

later than usual.  For Aspen Crossing, this means school starts at 9:00 a.m.  
All before school activities will be canceled when there is a delayed start.  The 
decision for a delayed dismissal is also made by the school district, not the 
principal, and announcements are made on television, radio, the district website, 

and district weather hotline as well as a Connect Ed phone call.  Once again, 
families are responsible for learning of a delayed start and sending children 1 hour later than 
usual. 

Early Dismissal 

On occasion, it is necessary to dismiss school early.  The decision to dismiss early is made by 
the District using the same procedures as a cancelled day or delayed start.  In this event, 
students and staff follow the Emergency Contact Information that each parent has filled out in 
the Parent Portal found in my.cherrycreekschools.org.  Please keep this information updated.    

Delayed Dismissal 

In the event of unsafe weather conditions at Aspen Crossing, the principal or designee will 
decide to delay dismissal.  This is not something we can plan in advance - often the decision is 
made 10 - 20 minutes before school ends.  In this event, students and staff again follow the 
Emergency Contact Information that each parent has filled out in the Parent Portal found in 
my.cherrycreekschools.org.  Please keep this information updated.  

Recess and Weather  

Recess is an integral part of school, and all students will be expected to 
participate.  During periods of inclement weather, please be sure your child 
comes to school with appropriate clothing, including boots, hats, gloves, socks, 
coat, etc.  Children will go out unless there is precipitation, lightning, or the temperature 
(with wind chill considered) falls below 20 degrees.  
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Per district policy, recess will be shortened or canceled whenever lightning exists in the area.  
Lightning is also the number one reason for a delayed dismissal of school. 

Wheels (Bicycles, Scooters, In-line Skates, Skate Shoes, Skateboards, etc.) 
Students may ride bicycles to school.  It is the responsibility of the parent to determine whether 
or not a student can ride safely to and from school.  Students must walk bicycles on school 
property at all times.  Locking the bicycle in the school bike racks is the responsibility of the 
student.  Students must always wear a helmet when riding a bicycle and obey all safety/traffic 
rules.  Wheels of all other kinds are not allowed on school grounds.  
         

 

 

 

 

Yearbook 
Aspen Crossing has a yearbook, which includes class pictures as well as pictures of school 
events.  The yearbook may be ordered in advance at the beginning of the school year, and will 
be available in late spring.   Permission slip for students to appear in the yearbook may be found 
in the my.cherrycreekschools.org Parent Portal, and must be signed by the student’s parent 
/guardian. 
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